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Subject to the conditions in this form, I/we request permission to reproduce pictorial materials and/or
portions of manuscript collections from the collections of the Congregational Library & Archives.

DATE OF REQUEST / /

NAME (print)

TITLE, AFFILIATION

ADDRESS

TELEPHONE

EMAIL

PUBLICATION FORMAT: textbookl } trade book_D periodicaID motion picture fiImD professional
websiteJ:I fiImstripD slideshow advertisement commercial television
Other (specify):

COLLECTION TITLE AS IT APPEARS IN THE FINDING AID OR ONLINE CATALOG RECORD:

RG/MS NUMBER:

List the quotations exactly as they will appear in the publication. Attach copies if necessary of
the relevant pages:

PHOTOGRAPHS TO BE REPRODUCED:

OVER



PUBLISHER:

ADDRESS:

DATE OF PUBLICATION:

AUTHOR(S):

TITLE OF WORK:

CONDITIONS

e Permission is granted for one-time, non-exclusive, world-wide rights in the medium and
language specified. This agreement applies to the project specified in this agreement, and this
project only.

e Permission is granted only for one edition of a publication (defined as any number of reprintings
whereby the text remains essentially unchanged), or to a single video, digital, television, or film
production for the life of the production with unlimited rebroadcasts.

e Permission to publish is contingent upon the acknowledgement of this request from
Congregational Library & Archives

e Requester agrees to pay for fees for publication and reproduction of images. See Congregational
Library & Archives fee schedule, which is subject to change.

e Please be sure the material you are requesting is under the Congregational Library & Archives
purview. The Congregational Library & Archives cannot grant permission to cite or quote from
published works including, but not limited to, books, broadsides, pamphlets, and journals. When
a work has been published, the intellectual copyright lies with the author until the copyright
expires. Itis the responsibility of the researcher to determine the status of collection items and
to secure any permissions necessary for their reproduction and publication.

Credit line:
[Identification of item], in the <name of collection>, <RG/MS ####>. The Congregational Library &
Archives, Boston, MA.

If the creator is identified, the credit line should read: Photograph by Jane Doe. [Identification of item],
in the <name of collection>, <RG/MS ####>. The Congregational Library & Archives, Boston, MA.

I/we hereby agree to the conditions specified above.

SIGNATURE DATE: / /

The Congregational Library & Archives hereby grants permission to the above publisher to use the
photograph(s) or manuscript material listed above in the publication(s) specified above.

APPROVAL: DATE: / /

NAME (please print):

Return this form to the Congregational Library & Archives. A copy of the completed form will be sent to
you for your files.
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